
   

UNISON Essex, Church Lane House, Church Lane, Chelmsford CM1 1NH 
01245 608949 

unisoninessex@gmail.com 

BBRRAANNCCHH  HHEELLPP  SSHHEEEETT 

 
 
What is suspension? 
 
Suspension is when an employee is sent home from work. You can be suspended if you are 
being investigated for misconduct, medical or for health and safety reasons. 
 
This help sheet is for members who have been suspended as part of a disciplinary process, 
because they are being investigated for misconduct. 
 
Is suspension a punishment? 
 
Suspension should not be used as a disciplinary sanction or a punishment. If an employee is 
suspended, it does not mean they have done anything wrong or that the employer assumes 
they have done anything wrong.  Suspension is part of the investigation process in many 
disciplinary procedures. 
 
Will I be paid while I am suspended? 
 
You should be paid fully while suspended, unless there is a clause in your contract or 
company policy that says that your employer can suspend you without pay. 
 
 
What information should I be given? 
 
Your employer should tell you why you have been suspended.  If you are suspended 
because of allegations against you, you are entitled to know what the allegations are. 
 
 
What will happen next? 
 
Your employer will carry out an investigation and may invite you to an investigation meeting.  
You must make yourself available for meetings with your employer unless there is a good 
reason why you are unable to attend.  You can read our help sheet about investigation 
meetings for more information. 
 
There is no fixed amount of time that you can be suspended for, but your employer should 
resolve the issue as quickly as they can. 
 
Depending on the findings of the investigation, you may be asked to return to work with no 
further action, or your employer may proceed to disciplinary action. 
 
 
What should I do? 
 
You should call the Branch Office on 01245 608949 or email unisoninessex@gmail.com to 
let us know that you have been suspended.  We can send you a case form which we will 
need you to complete and return in case you are called to a disciplinary hearing and need 
representation. 
 
You should also get hold of a copy of your employer’s disciplinary procedure. 
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